
Vista del Mar Safety Protocol 
 

 
Emergency Protocol for Parents/Volunteers/Visitors on Campus 

 
 

DO NOT TAKE YOUR CHILD FROM CAMPUS 
WITHOUT SIGNING THEM OUT WITH A STAFF MEMBER 

 
 
During an Earthquake: (Don't wait for an announcement - react immediately.) 
 

x If you are in the library, STEAM Lab, MPR, front office, blacktop or other common areas: Duck, cover, 
hold, then assist students out to the field where they will line up with their class. Please assist 
teachers with calming students, and wait for further directions. 
 

x If you are on campus and are a first responder, (fire, police, Dr., nurse), report to the Command 
Center (on the blacktop behind the school) and you will be directed to where you can provide 
assistance. 
 

During a Lockdown: (An announcement will be made with specific information so an informed decision 
can be made as to how to keep students safe.) 
 

x If you are in the library or MPR, assist students to nearest contained room: library office, workroom, 
book room, music rooms, stage, etc. Doors locked, lock blocks in off position, lights off, and students 
positioned away from door and windows. All phones should be placed on vibrate. 
 

x If you are on the playground, front of office or parking lot, make decision as to best course of action 
depending on where emergency is taking place. If emergency is in the building, assist students to a 
safe location off campus (Liberty Park or Ralph’s Center). If emergency is outside, assist students 
into the closest classroom, portables, admin building, etc. Doors should be locked, lock blocks in off 
position, lights off, and students positioned away from door/windows. An announcement will be made 
as to what and where the emergency is taking place. 
 

During Shelter in Place: (An announcement will be made for everyone to Shelter in Place.) 
 

x All students and adults are to enter the nearest classroom and/or portable. Doors locked, lock blocks 
are in off position - students/adults may continue with daily activities. This is when the emergency is 
off site, but we are inside for safety precautions. 
. 

See Something, Say Something: 
 

x We are all responsible for our students' safety. If any adult sees something suspicious, please report 
it to the office. If it could be imminent danger to staff or students, call 911. All school phones have the 
capacity to make announcement in case of a lockdown. Pick up any phone and dial #6#00* to make 
an announcement (stickers with code are on all phones as well). Be specific as to what and where 
the emergency is so everyone can make an informed decision regarding students 
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